
FLOWING WELLS SCHOOL DISTRICT

COVID-19 INFORMATION, GUIDANCE, AND PROTOCOLS

FLOWING WELLS SAFE AND STRONG

NOTICE: THE CONDITIONS SURROUNDING THE COVID-19 PANDEMIC ARE CONTINUALLY EVOLVING, AND FW'S
SAFE & STRONG RETURN TO SCHOOL PLAN WILL BE CONSTANTLY EVALUATED TO ADAPT TO THE

CONTINUING TRENDS OF THE COVID-19 VIRUS, GUIDED BY LOCAL, STATE, AND NATIONAL AUTHORITIES.
UPDATED VERSIONS OF THIS DOCUMENT WILL BE AVAILABLE ON THE DISTRICT WEBSITE THROUGHOUT THE
SCHOOL YEAR.
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INTRODUCTION 
This document has been developed with guidance from the Centers for Disease Control and Prevention 
(CDC), Arizona Department of Health Services (ADHS), Pima County Health Department (PCHD), Arizona 
Department of Education (ADE), and The Trust, and planning in collaboration with Flowing Wells teachers, 
staff, and administrators.  This document does not provide guidance on the decision to open schools.  The 
document outlines COVID-19 related information, practices and procedures the District and school sites will 
implement in the various stages of re-opening schools. 

AREAS OF RESPONSIBILITY 

District Administration 

District administrators will communicate all messages to employees, parents, students, and the community 
regarding the metrics and timeline for re-opening schools, instructional models, temporary closure of any 
sites, and other district-level COVID-19 information.  The District will also ensure that every site has adequate 
personal protective equipment (PPE) and signage with messaging about safe practices related to COVID-19. 

School Administrators 

School administrators will oversee the implementation of the instructional models and technology 
distribution and support.  School administrators will implement the mitigation protocols set forth in this 
document at their schools.  This includes reinforcing expectations for wearing face coverings, physical 
distancing, and cleaning and disinfecting.  School administrators will monitor the need for additional PPE 
and place orders as needed.  School administrators will communicate any reported cases of COVID-19 among 
members of the school population to the Assistant Superintendent, and based on specific guidance, will 
conduct contact tracing and coordinate communication with staff and families. 

Director of Maintenance 

The Director of Maintenance will coordinate the implementation of cleaning protocols and ensure that 
sufficient cleaning supplies are available to the custodial staff and school staff. 

Director of Exceptional Student Services 

The Director of Student Services will coordinate with site-based special education teachers, Individual 
Education Plan (IEP) coordinators, and Exceptional Student Services (ESS) staff to ensure the needs of special 
education students and students with special needs are met in light of the implementation of safety 
protocols.  

Director of Transportation 

The Director of Transportation will coordinate the implementation of mitigation protocols and disinfecting 
protocols on buses, white fleet, and service vehicles. 

Athletic Director 

In conjunction with District Administration, the Athletic Director and coaches will develop protocols that 
incorporate applicable Arizona Interscholastic Association (AIA) and CDC recommendations for athletic 
activities, including recommendations for phased introduction of practice and competition. 

TRAINING AND COMMUNICATION 

Training 

Prior to students returning to campus, all staff will be trained on the implementation of the mitigation 
protocols set forth in this document.  Training will include information about classroom configurations and 
materials, daily student health screenings, cleaning and disinfecting protocols, PPE for students, isolation 
guidelines, and other measures.  
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Communication 

Prior to students returning to campus, parents will be provided with the protocols that relate to students 
and visitors.  This will include specific information that outlines the symptoms for which parents must 
screen each morning, as well as the expectation that students will not be sent to school or placed on the 
bus if they are exhibiting COVID-19 related symptoms.  
 
At each school site, the Principal will be the designated COVID-19 point of contact.  Parents will be 
informed that all COVID-related questions or reporting of illness should be directed to the Principal.   

DISTRICT PROTOCOLS AND PROCEDURES 
MITIGATION PROTOCOLS 

Face Coverings 

Employees, students ages 5 and older, and visitors must wear face coverings as follows: 
INDOOR:  Individuals are required to wear a face covering in all Flowing Wells buildings (including hallways, 
public spaces, restrooms, and common areas), with the exception of those private offices, work spaces, 
meeting areas, and classrooms where physical distancing of at least six (6) feet is possible. 
OUTDOOR:  Individuals are required to wear a face covering while in FW outdoor spaces except where 
physical distancing of at least six (6) feet is possible. 

Physical Distancing 

To the extent possible, work to maintain six (6) feet of distance between individuals. 

Hand Washing 

Individuals should wash their hands often with soap and water for at least twenty (20) seconds, or use 
hand sanitizer with at least 60% alcohol content regularly. 

Visitors 

All District sites will limit non-essential visitors to the maximum extent possible. Parent volunteers will not 
be utilized until further notice.  Visitors will be required to wear a face covering and directed that if they 
are sick, they should not enter a Flowing Wells building.  If visitors do not have a face covering, one will be 
provided for them. 

Contract Tracing and Notification 

When administrators learn of a suspected or confirmed case of COVID-19, they will conduct contact tracing 
by interviewing the sick individual directly and then speaking directly with anyone who may have been in 
close contact with the individual.  Administrators will follow up with appropriate campus notifications and 
immediately follow cleaning and disinfecting protocols.  See ADDENDUM 1 – CONTACT TRACING 
GUIDANCE FOR ADMINISTRATORS. 

REPORTING UNSAFE PRACTICES 
Anyone observing unsafe COVID-related practices or behaviors at a Flowing Wells site are encouraged to 
report these observations to their site administrator immediately.   

PERSONAL PROTECTIVE EQUIPMENT 
All employees will be provided with a face shield.  Every classroom will be provided hand sanitizer, soap 
and paper towels, disinfectant spray, and disposable masks.  Every communal area (library, front office, 
etc.) will be provided hand sanitizer, disinfectant spray, paper towels, and disposable masks.  Plexiglass will 
be installed at front office counters and other areas accessible by the public when distancing cannot be 
maintained.  
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CLEANING AND DISINFECTING PROTOCOLS 
All district employees share in the responsibility of disinfecting high touch surfaces and materials in their 
classrooms and work areas as often as possible.  Employees will be provided with disinfecting spray and 
paper towels. 

Daily Disinfecting of Restrooms and Communal Spaces 

Custodial staff will disinfect high touch surfaces in restrooms and communal spaces several times each 
day. 

Daily Disinfecting of Classroom Materials and High Touch Surfaces 

Teachers and instructional staff will disinfect high touch surfaces in classrooms several times each day.  
Teachers and instructional staff will disinfect classroom materials and equipment between student use. 

Nightly Disinfecting 

Every night, the custodial staff will sanitize and disinfect the following: 
All doorknobs inside and outside, light switches, telephones, chairs and arm rests, desks and computers, 
filing cabinets, sinks, drinking fountains, countertops, restroom fixtures, restroom floors, restroom stalls.  
When students return to campus, this list will include student desks, lunch tables, and other areas typically 
used by students.  Each night, custodians will leave a “custodial ticket” on every desk and work space to 
indicate that the classroom or work area has been disinfected.  See ADDENDUM 2 – CUSTODIAL TICKET. 

ENGINEERING CONTROLS 
 

The District is taking the following measures to increase mitigation of the virus through the use of barriers 
and improved ventilation in buildings: 

• Replace MERV 7 air filters with MERV 13 air filters across the district.  MERV 13 filters are 
specifically designed to remove microscopic pollutants from the air. 

• Open dampers to allow increased airflow from outside into buildings and classrooms. 
• Allow teachers to “prop open” classroom doors to allow increased airflow from outside. 
• Provide box fans to increase air circulation in classrooms. 
• Install Plexiglass dividers in select areas with fixed interaction, such as a school front office 

reception desk to serve as a physical barrier. 

DAILY EMPLOYEE HEALTH ATTESTATION 

Prior to coming to work each day, all employees must assess their own wellness.  Each employee working 
at a District facility is expected to: 

• Take their temperature and stay home or leave campus if a fever of 100.4 or higher is identified. 
• Wear a face covering except when alone in a classroom or office, or working alone outdoors. 
• Wash hands regularly with soap and water for 20 seconds or when unavailable, use hand sanitizer 

with 60% or more alcohol content. 
• Practice physical distancing of 6 feet to the extent possible. 

 

Employees must stay home if they are sick with symptoms of fever, shortness of breath, cough, vomiting, 
new loss of taste or smell, muscle aches, diarrhea, headache, fatigue, sore throat, congestion or runny 
nose. 

EMPLOYEES LIVING IN A HOME WITH A SUSPECTED OR CONFIRMED COVID-19 CASE 

All employees living in the same household with a suspected or confirmed COVID-19 case must stay at 
home and quarantine.  The employee should call his or her principal or director for further guidance. 

TEACHERS NEEDING TO REQUEST SICK OR PERSONAL LEAVE DURING REMOTE LEARNING 

Teachers who may be sick or are in isolation, but are well enough to teach for the instructional day in the 
master schedule, may notify the principal and then teach from home for the day. Teachers in this situation 
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will NOT need to use a sick day.  Teachers who need to take a sick or personal day during remote learning 
will need to write instructions and build lessons for the day in Google Classroom.  Students will navigate 
the day’s schedule and complete lessons independently, without the teacher being virtually present.  See 
ADDENDUM 3 – PROCEDURES FOR TEACHERS REQUESTING SICK OR PERSONAL TIME DURING REMOTE 
LEARNING. 

ADDITIONAL COVID-RELATED PAID LEAVE FOR EMPLOYEES 

Through December 31, 2020 as part of the CARES Act, there is up to two (2) weeks of additional paid leave 
for employees who must stay home for specific COVID-related reasons.  Employees who must stay home 
for COVID-related reasons should ask their principal or director for more information.   

COMMUNICATION AND REPORTING SUSPECTED OR CONFIRMED CASES OF COVID-19 

All employees will report suspected or confirmed cases of COVID-19 to their principal or director.  In 
addition, employees who are experiencing COVID-19 related symptoms at either work or home, should 
report the symptoms to their principal or director.  In all subsequent communication, the District will 
follow HIPAA privacy rules unless given permission by the employee to share his or her identity.  See 
ADDENDUM 4 – COMMUNICATION FLOWCHART for Flowing Wells COVID-19 related communication 
protocols. 

RETURN TO WORK PROTOCOLS 

ADHS Release from Isolation Guidance 

The District will follow guidance provided by the Arizona Department of Health Services. See ADDENDUM 
5 – RELEASE FROM ISOLATION AND QUARANTINE and ADDENDUM 6 – RELEASE FROM ISOLATION FLOW 
CHART. 

SUMMARY OF IMPORTANT COVID-19 INFORMATION FOR EMPLOYEES 

To read a summary of important COVID-19 work-related information, see ADDENDUM 7 – IMPORTANT 
INFORMATION ABOUT COVID-19 AND WORK. 

PROTOCOLS FOR STUDENTS ON CAMPUS  
When the District transitions to bringing students back to campus, the following practices, procedures, and 
protocols will be implemented district-wide. 

SCHOOL LEVEL MITIGATION PROTOCOLS 

Face Coverings 

All students ages 5 and older must wear face coverings as follows: 
INDOOR:  Students are required to wear a face covering in all Flowing Wells buildings (including hallways, 
public spaces, restrooms, and common areas) except while eating or drinking, or in specific situations 
where physical distancing of six (6) feet is possible. 
OUTDOOR:  Students are required to wear a face covering while in FW outdoor spaces except where 
physical distancing of at least six (6) feet is possible. 

Physical Distancing 

To the extent possible, students will be reminded to maintain six (6) feet of distance between individuals. 

COVID Posters and Signage 

Schools will display posters and floor decals to remind students, parents, and visitors about safe practices 
related to COVID-19.  See ADDENDUM 8 – FLOWING WELLS POSTERS AND SIGNAGE. 

Bathrooms 



Flowing Wells Safe and Strong Return to School 
2020-2021 5 | P a g e  

The number of students in the bathroom will be limited to the number of stalls/urinals in the bathroom.  
Students will be directed to maintain physical distancing.  Posters will be displayed reminding students 
about hand washing. 

Breakfast and Lunch 

Schools will provide multiple places for students to eat breakfast and lunch to maintain physical distancing.  
Schools may stagger lunch schedules to limit the number of students eating lunch at one time.  Lunch will 
be served on disposable food service trays or in a “grab and go” bag lunch.  Food service staff will disinfect 
high touch areas in the lunch line between groups of students.  Lunch areas will be closely supervised to 
encourage students to physically distance. 

Movement 

Schools will establish practices and procedures to help students maintain physical distance while moving 
from one place to another on campus.  As students move around campus, they will be reminded to 
maintain physical distance.  This will include adults verbally reminding students to maintain distance, as 
well as spacing markers on the ground in specific areas, and signage on walls. 

Playground 

Students will be encouraged to be active and play while maintaining physical distance.  Playground 
equipment (swings, jungle gyms, etc.) will be accessible to children.  Recess equipment such as balls and 
jump ropes will be available to students.  Students may share equipment (throw a ball back and forth).  
Schools will establish procedures to disinfect equipment after each recess period or lunch period. 

Traditional Gatherings and Events 

Traditional gatherings such as school assemblies, student performances, and club meetings will be 
cancelled until such a time that it is deemed safe. 

Dismissal 

Schools will establish procedures to avoid large groups of students exiting campus at one time.  These 
procedures may include staggered dismissal schedules and creating multiple exits from campus.  Parents 
will be encouraged to pick up their children without exiting their vehicles. 

Isolation Area 

Schools will create an isolation room for students who are exhibiting COVID-like symptoms.  The student 
will remain isolated until he or she is sent home.   

Communal Area Personal Protective Equipment (PPE) and Disinfecting Supplies 

All communal areas will be stocked with PPE and cleaning supplies.  See ADDENDUM 10 – COMMUNAL 
AREA PERSONAL PROTECTIVE EQUIPMENT AND DISINFECTING SUPPLY LIST. 

CLASSROOM LEVEL MITIGATION PROTOCOLS 

Face Coverings 

Students and teachers will be expected to wear face coverings during class time.  If students do not have a 
face covering, one will be provided for them.  Staff will establish times to take “mask breaks,” preferably 
outside a building while maintaining physical distancing of six (6) feet. 

Hand Washing 

Students will wash their hands or use hand sanitizer upon entry to each classroom and after sneezing, 
coughing, or blowing nose.  

Classroom Seating 

Students will be seated in traditional rows, with each student facing the front of the room.  In rooms with 
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table groups, chairs will be arranged so all students are facing the front of the room.  Desks and tables will 
be spaced as far apart as possible. 

Materials 

To the extent possible, teachers will minimize the sharing of materials by students.  In situations where 
materials or equipment must be shared or reused class after class, the teacher will disinfect those items 
between uses. 

Student Belongings 

Teachers will avoid communal storage of items such as lunchboxes, backpacks, etc. 

Field Trips 

Field trips and other similar activities will be cancelled until they are deemed safe to resume. 

Classroom Personal Protective Equipment (PPE) and Disinfecting Supplies 

All classrooms will be stocked with PPE and cleaning supplies.  See ADDENDUM 11 – CLASSROOM 
PERSONAL PROTECTIVE EQUIPMENT AND DISINFECTING SUPPLY LIST.  Gloves will be available for 
teachers and staff upon request. 

DAILY STUDENT HEALTH ASSESSMENT 

Home Assessment 

Prior to school each day, parents must assess the wellness of their children.  Parents must keep a child at 
home if he/she feels sick with symptoms of fever of 100.4 or higher, shortness of breath, cough, vomiting, 
or new loss of taste or smell, muscle aches, diarrhea, headache, fatigue, sore throat, congestion or runny 
nose. 

School Assessment 

At the start of each school day, teachers will take the temperature students as they enter the classroom.  
Students with a temperature of 100.4 or higher will be sent to the Health Office. 

HEALTH OFFICE PROTOCOLS 

Referring Students to the Health Office 

If students have any symptoms or injuries that the teacher would normally refer to the Health Office, when 
feasible, the teacher will first call ahead to say that a student is coming, and describe the symptoms.  The 
student should continue to wear a face covering and go directly to the Health Office. 

Student Health Assessment 

If the student has symptoms of fever of 100.4 or higher, shortness of breath, cough, vomiting, or new loss 
of taste or smell, muscle aches, diarrhea, headache, fatigue, sore throat, congestion or runny nose, the 
student will be isolated and sent home.  If symptoms are vague, for example a runny nose with no other 
symptoms, the health office assistant will contact the parents to inquire whether the student has had any 
other symptoms or if there have been any COVID-19 exposures in the home.  Based on each individual 
situation and the parent’s explanation of symptoms, a determination will be made as to whether the 
student returns to class. 

Student Isolation 

To determine whether students who feel ill at school should be isolated, the District will use the COVID-19 
Isolation Decision Matrix developed based on CDC guidance. See ADDENDUM 9 – COVID-19 ISOLATION 
DECISION MATRIX. 
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Student Return to School 

To determine whether students who have been isolated at home should return to school, the District will 
use the Arizona Department of Health Services Release from Isolation and Quarantine Guidance document 
– See ADDENDUM 4. 

TRANSPORTATION 

Student Health Assessment Before Boarding Bus 

If the student has symptoms of fever of 100.4 or higher, shortness of breath, cough, vomiting, or new loss 
of taste or smell, muscle aches, diarrhea, headache, fatigue, sore throat, congestion or runny nose, the 
student should not board the bus. 

Face Coverings 

All students and staff will be required to wear face coverings at all times while on the bus. 

Bus Seating 

To the extent possible, bus seating will be designed to maintain six (6) feet between students.  Maximum 
bus ventilation will be maintained at all times, including open windows (weather permitting). 

Bus Signage 

All buses will have the following sign to remind students and parents about safe practices for 
transportation: 

 
SMALL GROUP ONSITE LEARNING AND SMALL GROUP TESTING MITIGATION PROTOCOLS 

Per Governor Ducey’s Executive Order 2020-51, starting on Monday, August 17, 2020, school districts must 
offer on-site learning opportunities and support services for students who need a place to go during the 
day.  In addition, during times of remote learning, individual or small groups of students may be invited to 
campus to completed required testing such as AZELLA testing or evaluations for special education.  While 
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small groups of students are on campus for either activity, the following mitigation protocols will be 
implemented: 

Student Health Assessment 

When students arrive on campus, staff will take the temperature of each student.  Students with a 
temperature of 100.4 or higher will be sent home. 

Face Coverings 

Students, teachers, and staff will be expected to wear a face coverings while on campus.  If students do not 
have a face covering, they will be sent home.  Staff will establish times to take “mask breaks,” preferably 
outside a building while maintaining physical distancing of six (6) feet. 

Family Access to Buildings 

Parents and family members will not be permitted to enter the building during drop off or pick up of 
students. 

Hand Washing 

Students will wash their hands or use hand sanitizer upon entry to each classroom and after sneezing, 
coughing, or blowing nose.  

Seating 

Students will be seated with a minimum of six (6) feet of distance between them. 

Sanitizing and Disinfecting 

Teachers and staff will disinfect seating areas and materials between student use. 

Waivers and Acknowledgement Forms 

For any voluntary school access like on-site learning opportunities, parents will be required to sign a 
waiver, release, and assumption of risk form.  When students are invited to campus to complete testing or 
for any school related service provided to meet educational goals, parents will be required to sign an 
acknowledgement form.  

EMELC PRESCHOOL 
MITIGATION PROTOCOLS 

Arrival 

Students will enter through the Northeast gate. All people who are over the age of five (5) will be required 
to wear a face covering.  Parents will be reminded to take the child home if the child is sick.  Parents will 
sign the child in using a book located outside the classroom. Sterilized pens will be provided. Students will 
then get their temperature checked with the health assistant.  The child will then be guided into the 
classroom where a staff member will be there to greet them. Parents will not be permitted to enter the 
classroom. 
Students will wash their hands upon entering the classroom. 

Dismissal 

Parents will enter through the Northeast gate. All people who are over the age of five (5) will be required 
to wear a face covering.  Parents will sign the child out using a book located outside the classroom. 
Sterilized pens will be provided. The child will then be guided out of the classroom to the parent/guardian. 
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Cohorting 

Students will be placed in a classroom with nine (9) or fewer peers.  The schedule will be designed to 
eliminate mingling of children between cohorts. 

Hand Washing 

Students will wash their hands or use hand sanitizer multiple times each day including when they enter the 
classroom, before eating, before and after outdoor exploration, after sneezing or blowing nose, before and 
after playing with any group item or sensory materials, and between center activities.                      

Food Preparation and Meals 

All breakfast and snacks will be individually packaged and not shared with peers.  Lunch will be brought 
from home, in a paper bag, and disposed of after the student finishes eating.  

Student Belongings and School Materials 

Students will not be permitted to bring backpacks to school.  Other items such as diapers or extra clothing 
will be brought each Monday in a disposable bag.  Blankets for napping will be provided by the school and 
sanitized between uses.  Student work will be sent home on the last day of each month. 

CLEANING AND DISINFECTING PROTOCOLS                   

Toys 

Objects that are frequently touched, especially toys and games, will be disinfected often. Toys that 
children have placed in their mouths or are otherwise contaminated by body secretions or excretions will 
be set aside until they are disinfected. Machine washable cloth toys will be used by one individual at a 
time.  These toys will be laundered before being used by another child.  Toys used by multiple groups will 
be sanitized between student use.  

High Touch Surfaces                  

High touch surfaces will be disinfected several times each day. These include doorknobs, light switches, 
classroom sink handles, countertops, nap cots, tables, chairs, cubbies, and playground structures.  

Disinfecting Schedule 

Items at the EMELC preschool will be cleaned and disinfected as follows: 
     

               How Often       Item to be Disinfected               Solution Used 
Daily Hard surfaced or washable toys 

Handles/knobs 
Trash cans 
Water tables 
Chairs 
Classroom Tables 
Playground railings 
Cots if soiled 

Soap/water then bleach solution 
 
 
 
 
Soap/water after each cohort 
Soap/water then bleach solution 

Weekly Cots 
Sheets 
Dress up clothes 
Playground tops 
 

Soap/water then bleach solution 
Detergent 
Detergent 
Soap/water then bleach solution 
 

Monthly Playground equipment Soap/water 
Before Use Food preparation area 

Diaper table 
Soap/water 
Soap/water then bleach solution 

After Use Food preparation area 
Diaper table 

Soap/water 
Soap/water then bleach solution 

Immediately Any surface that has been soiled by 
human excrements 

Soap/water then bleach solution 

     
 

https://www.cdc.gov/coronavirus/2019-ncov/daily-life-coping/children.html


FLOWING WELLS SAFE AND STRONG

CONTACT TRACING GUIDANCE FOR ADMINISTRATORS

QUESTIONS TO ASK THE SICK STAFF MEMBER:

WHEN YOU LEARN ABOUT A SUSPECTED OR CONFIRMED CASE OF COVID-19, YOU WILL NEED TO INTERVIEW 

THE SICK STAFF MEMBER DIRECTLY, AND THEN CONDUCT CONTACT TRACING WITH ANYONE WHO 

MAY HAVE BEEN IN CONTACT WITH THE SICK STAFF MEMBER.

Are you experiencing symptoms?

When did symptoms begin?

Have you been tested? Do you have results?

When were you last on campus? What areas of campus?

When you were on campus, who did you come into close contact with? (15 minutes or longer, closer than six (6) ft.)

When you were on campus, was there anyone else that you were in contact with but you maintained social distance?

When you were near other people, were you wearing a mask?

Do I have your permission to share your name and health situation with our staff members?

1.

2.

3.

4.

5.

6.

7.

8.

INFORMATION TO GIVE THOSE WHO MAY HAVE HAD CONTACT WITH THE SICK STAFF MEMBER:

Through the CARES Act, there is up to two (2) weeks of additional paid leave for people who need specific COVID-

related leave. If approved, Dr. Parkinson will tell the Business Office about your situation so you will not need to

use your own sick time.

I (principal or director) will be back in touch with you to talk about the timeline for your return to work.

1.

2.

INFORMATION TO GIVE THE SICK STAFF MEMBER:

Talk to each person individually and explain that they may have been in contact with a sick staff member. Only

use the staff member's name if you have permission.

Explain that based on the person's answers to your questions, you will be back in touch with guidance.

1.

2.

QUESTIONS TO ASK THOSE WHO MAY HAVE HAD CONTACT WITH THE SICK STAFF MEMBER:

When were you last near the sick staff member? (If you cannot use the sick staff member's name, ask this person to name

any colleagues they were near on the day(s) in question.)

How long did you spend with that person each time you were in contact with him or her?

Were you wearing a mask? Was the sick staff member wearing a mask?

When you were with this person, did you maintain physical distance of six (6) feet?

1.

2.

3.

4.

Once you have interviewed the sick staff member and had an initial conversation with those who may have been

in contact with him/her, please call Dr. Parkinson for guidance about return to work protocols, possible isolation

for those who were in contact with the sick staff member, cleaning and disinfecting, notification of staff and

possible notification of families.

Updated 8/4/20
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FLOWING WELLS SAFE AND STRONG

PROCEDURES FOR TEACHERS REQUESTING

SICK OR PERSONAL TIME DURING REMOTE LEARNING
Teachers who may be sick or are in isolation, but are well enough to teach for the instructional day in the master schedule,

may notify the principal and then teach from home for the day. Teachers in this situation will NOT need to use a sick day.

TEACHERS WHO NEED TO REQUEST A SICK OR PERSONAL DAY DURING REMOTE LEARNING
WILL NEED TO COMPLETE THE FOLLOWING STEPS: 

Contact principal to report absence for illness or request personal day(s).

Request sick or personal day(s) in Employee Self Service.

Create "sub plans" in Google Classroom. Sub plans should consist of lessons and activities with clear

directions for student participation. Students will participate and complete lessons in a schedule for

the day or class period. Please provide lessons and activities for each day that you will be absent.

The following morning, check attendance for the prior day by seeing which students did not participate

in Google Classroom. Report any absent students to the attendance clerk.

In grades PreK-2, an adult at the school site will join the morning or Zoom meeting and assist students

in starting the remote learning day.

                             

1.

2.

3.

4.

5.

For absences lasting longer than 3 days, the principal may temporarily reassign the entire class to a grade-level
colleague for instruction. In this situation, the principal will notify parents about the temporary change of

teacher and the teacher who assumes the additional students will be paid for class coverage.

Updated 8/4/20
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FLOWING WELLS

COVID-19

COMMUNICATION

FLOWCHART

Staff member or parent learns about
possible or confirmed case of COVID-19

Staff member or parent reports
information to principal or director

Principal gathers information 
then reports 

to Dr. Parkinson

Dr. Parkinson calls
Arizona Department 
of Health Services 

for guidance

Dr. Parkinson reports
situation to the 

Pima County Health
Department

Dr. Parkinson calls principal
back with specific 

guidance about:

CONTACT TRACING

QUARANTINE IF NEEDED

NOTIFICATION OF STAFF

NOTIFICATION OF FAMILIES

CLEANING/DISINFECTING

Principal notifies those in
close contact with individual

and explains protocols

Principal notifies staff

Principal notifies 
classroom families

RETURN TO WORK OR
SCHOOL PROTOCOLS FOR

THE SICK INDIVIDUAL

Principal verifies whether the
individual in question gives

permission to share 
his or her identitity

Principal notifies the sick
individual about return to work

or school protocols

Principal continues communication
with the sick individual to 

evaluate return date

SAFE AND STRONG
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‘Release from Isolation and Quarantine' Guidance 

Recommendations for quarantine and discontinuation of isolation precautions and home 
isolation, based upon a person’s symptoms and clinical testing are below. CDC and ADHS 
do not recommend a test-based strategy to discontinue isolation. For people that 
previously tested positive for COVID-19 who remain asymptomatic after recovery, 
retesting is not recommended within 3 months after the date of symptom onset for the 
initial COVID-19 infection.  

● If a person is symptomatic and awaiting** COVID-19 test results: 
○ Stay home away from others or under isolation precautions until results are 

available. If results are delayed, follow guidance for symptomatic and tested positive 
for COVID-19. Once results are available, follow the recommendations below based 
on results. 

● If a person is symptomatic and tested positive for COVID-19 by PCR or antigen testing, 
stay home away from others or under isolation precautions until: 

○ At least 10 days* have passed since symptoms first appeared; AND 
○ At least 24 hours have passed since last fever without the use of medicine that 

reduces fevers; AND 
○ Other symptoms have improved. 

● If a person is symptomatic and tested negative** for COVID-19 by PCR or antigen 
testing, stay home away from others or under isolation precautions until: 

○ At least 24 hours have passed since last fever without the use of medicine that 
reduces fevers; AND 

○ Other symptoms have improved. 

● If a person is symptomatic and has not been tested** for COVID-19 by PCR or antigen 
testing, stay home away from others or under isolation precautions until: 

○ At least 10 days* have passed since symptoms first appeared; AND 
○ At least 24 hours have passed since last fever without the use of medicine that 

reduces fevers; AND 
○ Other symptoms have improved. 

● If a person is asymptomatic and awaiting** COVID-19 test results: 
○ No isolation is required while waiting for test results. Take everyday precautions to 

prevent the spread of COVID-19. Once results are available, follow 
recommendations based on results. 

● If a person is asymptomatic and tested positive for COVID-19 by PCR or antigen testing, 
stay home away from others or under isolation precautions until: 

ADDENDUM 5 
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○ At least 10 days* have passed since specimen collection of the first positive 
COVID-19 PCR/antigen testing while asymptomatic. If symptoms develop, follow 
guidance for symptomatic and tested positive for COVID-19. 

● If a person is asymptomatic and tested positive** for COVID-19 by serology: 
○ No isolation is required since there is a low likelihood of active infection. Take 

everyday precautions to prevent the spread of COVID-19. 

● If a person is asymptomatic and tested negative** for COVID-19 by PCR, antigen testing, 
or serology: 

○ No isolation is required. Take everyday precautions to prevent the spread of 
COVID-19. 

● If a person has other non-compatible symptoms and has not been tested for COVID-19, 
stay home away from others or under isolation precautions until: 

○ At least 24 hours have passed since last fever without the use of medicine that 
reduces fevers; AND 

○ Other symptoms have improved. 
 

 
*A person who had severe/critical illness or is severely immunocompromised should: 

● If symptomatic, stay home away from others or under isolation precautions until: 
○ At least 20 days have passed since symptoms first appeared; AND 
○ At least 24 hours have passed since last fever without the use of medicine that reduces fevers; 

AND 
○ Other symptoms have improved. 

● If asymptomatic, stay home away from others or under isolation precautions until: 
● At least 20 days have passed since specimen collection of the first positive COVID-19 PCR/antigen 

testing while asymptomatic. If symptoms develop, follow guidance for symptomatic and tested 
positive for COVID-19. 

 
Outside of these criteria above, extension of isolation is not routinely recommended if an individual is retested 
within 3 months of onset of symptoms or date of first positive test while asymptomatic. 

 
**A person who had known close contact with a confirmed COVID-19 case should quarantine for 14 days from their 
last exposure to the case regardless of negative tests results or illness where no testing was performed. However, if 
they test positive for COVID-19 by PCR or antigen testing, they should follow the relevant isolation guidance. 
Healthcare workers and critical infrastructure workers should follow guidance that includes special consideration for 
these groups. If you are a healthcare worker or critical infrastructure worker, please follow-up with your employer or 
HR for specific guidelines. In addition for people previously diagnosed with symptomatic COVID-19 who remain 
asymptomatic after recovery, quarantine is not recommended in the event of close contact with an infected person. 
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Recent Updates to Guidance 

The following changes were made to the guidance: 

● Added guidance on not using a test-based strategy, extended isolation (i.e. 20 days) 
for individuals with severe/critical illness or that are severely immunocompromised, 
quarantine guidance, and glossary of terms. 

● Changed recommendations for serial testing of asymptomatic individuals and 
reduced time from fever to 24 hours from 72 hours. 

● Removed serology from recommendations for diagnostic tests (i.e., PCR or antigen 
testing). 

 

Glossary of Terms 
 

1. Close contact for COVID-19 is defined as any individual who was within 6 feet of an infected person for at 
least 15 minutes starting from 2 days before illness onset (or, for asymptomatic patients, 2 days prior to 
positive specimen collection) until the time the patient is isolated. 

2. Isolation separates sick people with a contagious disease from people who are not sick. 
3. Quarantine separates and restricts the movement of people who were exposed to a contagious disease to 

see if they become sick. For COVID-19, this means staying home or in a private room with a private 
bathroom for 14 days after last contact with a person who has COVID-19. 

4. Severe/critical illness: Illness due to COVID-19 that required any intensive care during hospitalization. 
5. Severely immunocompromised means you have: 

● Been taking chemotherapy for cancer recently; 
● HIV and a CD4 T-cell count <200; 
● An immunodeficiency disorder; 
● Been taking high-dose steroids (like prednisone 20mg/day for >14days); OR 
● Another condition that a healthcare provider has told you makes you severely 

immunocompromised. 
6. Symptomatic: People with these symptoms may have COVID-19: 

○ Fever or chills 
○ Cough 
○ Shortness of breath or difficulty breathing 
○ Fatigue 
○ Muscle or body aches 
○ Headache 
○ New loss of taste or smell 
○ Sore throat 
○ Congestion or runny nose 
○ Nausea or vomiting 
○ Diarrhea 

 
This list does not include all possible symptoms. Public Health will continue to update this list as we learn more 
about COVID-19. 

https://www.cdc.gov/coronavirus/2019-ncov/symptoms-testing/symptoms.html


At the time of testing/evaluation, was the patient experiencing symptoms consistent with COVID-19?

*A person who had severe/critical illness or is severely immunocompromised should:
If symptomatic, stay home away from others or under isolation precautions until:

At least 20 days have passed since symptoms first appeared; AND
At least 24 hours have passed since last fever without the use of medicine that reduces fevers; AND
Other symptoms have improved.

If asymptomatic, stay home away from others or under isolation precautions until:
At least 20 days have passed since specimen collection of the first positive COVID-19 PCR/antigen testing while 
asymptomatic. If symptoms develop, follow guidance for symptomatic and tested positive for COVD-19.

Outside of these criteria above, extension of isolation is not routinely recommended if an individual is retested within 3 
months of onset of symptoms or date of first positive test while asymptomatic.

Was the patient tested for COVID-19 by PCR or antigen?*
*If the patient is currently symptomatic and awaiting test results, they should stay
home and away from others, then follow the guidance below, based on their results.

Was the test serology? No isolation 
needed

Was the PCR or 
antigen test positive?

ISOLATE for 10 days* from 
when the specimen was 

collected***
***If symptoms develop, follow 
guidance for symptomatic patients. 

ISOLATE until ALL the 
following are met:

• It has been at least 10
days* since symptoms 
appeared

• No fever for 24 hours**
• Other symptoms have

improved
**Without the use of medicines
that reduce fevers.

Was the patient tested
for COVID-19 by PCR, 
antigen or serology?*

No isolation 
needed

No isolation 
needed

ISOLATE until ALL the 
following are met:

• It has been at least 10
days* since symptoms
appeared

• No fever for 24 hours**
• Other symptoms have

improved
**Without the use of medicines
that reduce fevers.

ISOLATE until ALL the 
following are met:

• No fever for 24 hours**
• Other symptoms have

improved
**Without the use of medicines
that reduce fevers.

What was the test result?

Arizona COVID-19 Guidance
‘Release from Isolation’ Flow Chart

YES

NOYES NO

POSITIVE NEGATIVE

YES

NO

YES

NOYES

NO

Updated: July 27, 2020Developed by the Arizona Department of Health Services

Addendum 6

https://docs.google.com/document/d/1aCm1sIBxnfB8jlYGlq68-vq1DrLvfw5Zb2aRaAxUp50/edit#bookmark=id.uyktilz74lzt
https://docs.google.com/document/d/1aCm1sIBxnfB8jlYGlq68-vq1DrLvfw5Zb2aRaAxUp50/edit#bookmark=id.uyktilz74lzt


YOU MUST CALL YOUR PRINCIPAL OR DIRECTOR AND STAY HOME FROM WORK IF ANY OF THE FOLLOWING ARE TRUE: 

FLOWING WELLS SAFE AND STRONG

IMPORTANT INFORMATION ABOUT COVID-19 AND WORK

Updated 8/4/20

You are sick with fever of 100.4 or higher, cough, shortness of breath, body aches, new loss of taste or smell,
fatigue, headache, sore throat, congestion or runny nose, nausea or vomiting, diarrhea

You feel healthy, but you have a cough or fever of 100.4 or higher

You feel healthy, but live in the same home with someone who is sick or has a fever of 100.4 or higher

You are awaiting results from a COVID-19 test

You live in the same home with someone who is awaiting results from a COVID-19 test

YOU CAN ACCESS UP TO 2 WEEKS OF ADDITIONAL PAID LEAVE IF ANY OF THE FOLLOWING ARE TRUE: 

IF YOU HAVE SYMPTOMS AND HAVE TESTED POSITIVE FOR COVID-19, YOU MAY RETURN TO WORK WHEN ALL OF THE FOLLOWING ARE TRUE: 

You are experiencing COVID-like symptoms and seeking a medical diagnosis

You have tested positive for COVID-19 and are isolating at home

You live with someone who has tested positive for COVID-19 and you are isolating at home

You have been directed by your principal or director to stay home and monitor your symptoms

At least 10 days have passed since your symptoms first appeared (20 days if you are severely immunocompromised)

At least 24 hours have passed since last fever without the use of medications

Other symptoms have improved

IF YOU DO NOT HAVE SYMPTOMS AND HAVE TESTED POSITIVE FOR COVID-19, YOU MAY RETURN TO WORK WHEN THE FOLLOWING ARE TRUE: 

At least 10 days have passed since receiving your test results

You have not developed symptoms

PEOPLE WHO HAVE BEEN EXPOSED TO A PERSON WITH COVID-19 TYPICALLY DEVELOP SYMPTOMS BY THE 5TH OR 6TH DAY AFTER EXPOSURE.

THE RISK OF TRANSMISSION BETWEEN TWO PEOPLE WEARING MASKS IS SIGNIFICANTLY REDUCED.

This document was created using  information from the Arizona Department of Health Services and the  Pima County Health Department
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Has the student had close contact* 
to a confirmed COVID-19 case? 

ADDENDUM 9 
COVID-19 Isolation Decision Matrix                                                                                                                              

Based on current CDC guidance - updated by FWUSD on 8/4/20                                                    

                                                                                                       
 

YES* NO 
 
 
 
 
 
 

High Risk 
Exposure 

Low Risk 
Exposure 

 
 
 

  
 
 
 
 

YES 
Have the student isolate. 

Have the student stop school activities and make 
sure the student is wearing a face mask. Offer 

appropriate flexibility (e.g., excused attendance, 
learning from home, etc.). Identify students or staff 

with exposure to the symptomatic student 48 hours 
prior to student showing symptoms. 

Notify parents.  
Administration will consult public health department. 

Symptomatic student / guardian needs to 
consult medical provider and follow  

Return-To-School Guidance. 

NO 
Have the student quarantine 

for 14 days. 
Have student/guardian self-observe for 14 

days. Begin 14 days from last known 
close contact with the known or  

suspected COVID-19 case. If symptoms 
develop, see YES box. 

YES 
Have the student isolate. 

Have the student stop school activities and make 
sure the student is wearing a face mask. Offer 

appropriate flexibility (e.g., excused attendance, 
learning from home, etc.). Identify students or staff 

with exposure to the symptomatic student 48 hours 
prior to student showing symptoms. 

Notify parents.  
Administration will consult public health department. 

Symptomatic student / guardian needs to 
consult medical provider and follow  

Return-To-School Guidance. 

                     NO 

Have the student continue to 
come to school. 

Student must wear face mask while on 
campus. Student and/or parent will 
monitor for symptoms. If symptoms 

develop, see YES box. 

Is the student 
symptomatic? 

Is the student 
symptomatic? 

*Close contact is defined at 15 minutes or more, and within six (6) feet of distance with a COVID-19 confirmed case. 
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FLOWING WELLS SAFE AND STRONG
PERSONAL PROTECTIVE EQUIPMENT AND DISINFECTING SUPPLY LIST

Bottle of spray disinfectant

Paper towels

One face shield per adult

One gallon of hand sanitizer with pump

Gloves (available upon request to principal)

EVERY COMMUNAL AREA (Front Office, Library, etc.) SHOULD BE STOCKED

WITH THE FOLLOWING SUPPLIES:

When area supplies need replenishing, please speak directly to your principal.

If you need a refill of your disinfectant spray, please speak to your custodial manager.

Addendum 10
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FLOWING WELLS SAFE AND STRONG
PERSONAL PROTECTIVE EQUIPMENT AND DISINFECTING SUPPLY LIST

One infrared thermometer

Bottle of spray disinfectant

Paper towels

One face shield per adult

One face shield per child (Kinder and 1st grade only)

One gallon of hand sanitizer with pump

100 disposable face masks

Gloves (available upon request to principal)

EVERY CLASSROOM SHOULD BE STOCKED WITH THE FOLLOWING SUPPLIES:

When classroom supplies need replenishing, please speak directly to your principal.

If you need a refill of your disinfectant spray, please speak to your custodial manager.

Addendum 11
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FLOWING WELLS SAFE AND STRONG

COVID-19 FREQUENTLY ASKED QUESTIONS 

FOR TEACHERS AND STAFF

Updated 9/16/20

What happens when administration learns about a confirmed case of COVID-19 on campus?1.

Principal speaks to sick individual and/or parent to ask questions about symptoms, exposure, time on campus, areas of campus, potential

close contacts, and permission to use name in contact tracing efforts.

Principal sends custodial manager to relevant areas on campus to disinfect, then calls Dr. Parkinson to discuss situation and next steps.

Principal speaks directly with any staff members who were in close contact (Defined by the Centers for Disease Control (CDC) as being

within 6 feet for 15 minutes or more) with the sick individual and immediately sends them home to quarantine for 14 days from exposure. 

Principal speaks directly with any staff members who were near the sick individual so they can monitor themselves for symptoms.

Principal sends school-wide email to notify staff about the positive COVID-19 case.

Principal notifies the appropriate families of the positive COVID-19 case. For example, a positive case within a classroom would create a

notification of families in that classroom.

Dr. Parkinson reports case to Pima County Health Department (PCHD).

Dr. Parkinson and principal continue communication with the sick individual and students or staff in quarantine about return to school

based on Arizona Department of Health Services (ADHS) Return from Isolation Guidance.

If the sick individual is on campus, he or she is immediately isolated to be sent home. Then the administrator starts the contact tracing process:

2. What happens if I test positive for COVID-19?
If you test positive for COVID-19, we will first conduct contact tracing with you to ask about colleagues/students who may have been in close

contact with you. Then, you would isolate at home for at least 10 days from the date that you first developed symptoms.  You may return to

work as long as the following three things are true: 1) You have been isolated for a minimum of 10 days, 2) You have not had a fever in the most

recent 24 hours, 3) Your symptoms have improved (ADHS Return from Isolation Guidance).

3. What happens if someone in my household tests positive for COVID-19?
If someone you live with tests positive for COVID-19, you are required to quarantine at home for 14 days from the onset of your family member's

symptoms.  The quarantine is a mandatory 14 days, even if you (personally) have tested negative for COVID-19 during the 14 day period. 

4. If a student in my class tests positive for COVID-19, will I be notified?
Yes. You will be notified as part of our contact tracing process.

5. If I or a student in my class tests positive for COVID-19, will my classroom need to quarantine? Will the whole school?
The CDC and ADHS defines a school outbreak as two or more confirmed COVID-19 cases in the same classroom that cannot be linked to activities

outside of school. In all situations, we will consult with the PCHD, yet the following actions are likely: If one case of COVID-19 is confirmed in a

classroom, we will conduct contact tracing and require a 14 day quarantine for any individuals who were in close contact (defined above) with the

sick individual. One case of COVID-19 would not likely result in the quarantine of an entire classroom. If two cases that cannot be linked to

activities outside of school are discovered in one classroom, it is likely that the entire class would need to quarantine at home for 14 days. Two

cases of COVID-19 in one classroom would not likely result in a school closure. If multiple classrooms are directed to quarantine due to the

discovery of two cases within each of those classrooms, a school closure may be considered after consultation with the PCHD.

6. If a colleague at my site tests positive for COVID-19, will I be notified?
Yes. Any time an employee tests positive for COVID-19, the District will comply with HIPAA and FERPA regulations and send an appropriate

school-wide or department-wide notification email.

7. What if I am a teacher and I need a substitute teacher during hybrid instruction?

Elementary teachers who must be absent from school will leave traditional sub plans for in-person learning that day and provide the day's

asynchronous lesson(s) into Google Classroom or other assigned method for students to access when they are at home. A substitute teacher will

be hired for the day. Secondary teachers who must be absent from school will load the day's content into Google Classroom. A substitute teacher

will be hired for the day to monitor in-person students. 

8. What are my responsibilities for cleaning my classroom or area?
The PCHD has recently shared that the risk of transmission of the virus from a surface is extremely low. They cited that approximately 10% of

cases come from surface transmission, and those 10% largely stem from hospitals, prisons, and homes. As such, the ADHS has stated that while

it is a good practice to disinfect high touch surfaces and desktops, it is not necessary to conduct extensive cleaning of a classroom during the

school day. Teachers and staff will need to take a few minutes to spray/wipe desktops, door handles and other high touch surfaces between

transitions. Nightly cleaning by the custodial crew allows teachers, staff and students to start each day in a disinfected classroom or area.
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